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WebCAMP
Users’ Guide

PDT application submission guide

WebCAMP is a flexible software system that the Indiana CTSI uses for its internal
pilot funding programs, as do many CTSAs across the nation.

Using this system has 3 basic steps:

1. Creating a username and password (if this is the first time logging in)
2. Uploading an application

3. Checking the application for completeness

The following pages provide a step-by-step guide through this process.

For questions please contact the Translational Research Development Program at
trnsldev@iu.edu or 317-278-2822
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Instructions

Initiation of application

1.

Download all the documents you will need for this competition from
https://indianactsi.org/researchers/services-tools/translational-research-development/open-

funding-opportunities/
Please click on the ‘Start a submission’ link for the competition. You will be directed to the Indiana

CTSI WebCAMP application site.

@ NDIANA (linical and Translational
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Initiate New Submission:
Project Development Team (PDT) - Approach 3 (Revision)

Principal investigator's name: | [ |

last first
Short name for study (80 chars or |
less):
Your name (if you are not Principal | A
investigator): jast first

[ continue

Questions? Contact trnsldev(@iuedu

Fill in your last name, first name, and a short name for your study.

e If you are submitting the application on behalf of your Principal Investigator, please enter your
PI’s last and first name in the space provided.

If you had previously created an account on Indiana CTSI WebCAMP System, the system will

recognize you, based on your first and last name. If not, you will be directed to enter basic profile

information, as illustrated below.

NOTE: When creating an account for the first time, it is strongly encouraged that you use your
institutional email address to facilitate registration.


https://indianactsi.org/researchers/services-tools/translational-research-development/open-funding-opportunities/
https://indianactsi.org/researchers/services-tools/translational-research-development/open-funding-opportunities/
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Initiate New Submission:
Project Development Team (PDT) - Approach 3 (Revision)
"This is my test ttile"

The name 'Great, lam' was not found in the current CTSIGrants database
Please click "Continue" to proceed to entering your demographic information.

Questions? Contact tmsldev@iv.edu.
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Initiate New Submission:
Project Development Team (PDT) - Approach 3 (Revision)
"This is my test ttile”

Please provide data in all fields, then press Continue

Principal investigator's name: Greal, lam
Institution or Organization: | Indiana Unhversity ~
If other, specify: |
Department: | Depanment of Pediatrics
Academic Title or Job Title: | Assistant Professor
Phone: | 217-999-9555

E-mail: [imsidevi@iu edu| ]

Continua

Criestions? Contact tnsldey @ iu edu

5. Next, please choose a password for your account
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New ission:
Project Development Team (FDT) - Approach 3 (Revision)
This is my test ttile

It looks as if you have not previously used the CTSIGranis application and review system (ePAR). Please
provide a password that will be used for future access to this system to submit your application

Password:
Re-Type Password:

Passwords are case-sensitive.

Questions? Contact tsldey @ iu.edy.

DONT FORGET TO MAKE A NOTE OF YOUR CHOSEN PASSWORD AS YOU WILL NEED IT TO LOG INI

Centinug

6. Your application is now initiated. You will receive an email from WebCAMP with a unique URL.

Please click on the URL to confirm your email and activate your account:

Access to CTSIGrants Protocol Authoring and Review System (ePAR)

icreate@iu.edu

Thank you for your interest in the CTSIGrants. You can log into the CTSIGrants’s electronic protocol authoring and review system (ePAR) by pasting the following link into your
browser's address bar: https:/fwebcamp. iusm.iu. edu/MWebCAMP/SourceCode/l ogin.cfm?loginkey="WHMPJLKFMJ Note that ePAR can be used with the following browsers: Internet
Explorer version 5.5 or later, Firefox (Windows or Mac) and Safari (Windows or Mac). YWhen logging in, you will be required to provide your last name, first name, and the password you

selected when completing the current forms.

a |
5]

-

Logging in to WebCAMP to complete your application

7.

Please select ‘Indiana CTSI Grants’ for the center, enter your last
name, first name and password for your account on the login page.

Your account is now activated.

NOTE: You may stop and return to your application at any time

before you submit.

To return to your application (once your account is activated) use

this url:

https://webcamp.iusm.iu.edu/WebCAMP/SourceCode/Login.cfm

Please log in.

Center:

Session timeout:

Last name:
First name:

Pazsword:

Indiana CTSIGrants ‘

20 minutes

[¥] Save user info across sessions
Applicant

Grant

Troubleshooting

After successfully logging in, you will be directed to a page with a link to Protocol Authoring &

Review (ePAR). Please click on it to complete your application.



https://webcamp.iusm.iu.edu/WebCAMP/SourceCode/Login.cfm
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ebCAMP v.

i Indiana CTS/ Grants

Application and Review U\ ation Tracking Outcomes Tracking Reporting Administrative Tools

Welcome to WebCAMP 6!

Please select an option by hovering over the menu above.
Click here to learn more about this new WebCAMP version.

9. The ePAR window will list all your applications. Click on the hyperlinked application title, indicated
by a red arrow below:

- - - Current
Created by  T0.T4 Principal Investigator Primary — Creator of y Application
0. Test? ‘Admin? Stage Re— - o Contact Application Type “Protocol | viated Title tus Prﬂje«(:itf/:'r}ﬂp(ig;rgd?tﬁlus
PL/Co-PI Great, Jam N
- . - M . This is my_test ttile (2203)
. Great, Lam -0 (aot Project Development Team (PDT) - tnsidev@iu.edu | i ot o views] inactvate] (Copy] | ™™ -
trnsidev@iu.edu Other specified) Approach 3 (Revision) (initiated c 11 [Doveni development
(none) §/28/2020) [Cancel] [Download]

10. Your application will now be opened in a browser window. It will display your application status.

"l vermise editing controls for thia session caly

APPLICATION STATUS PAGE
Iam Great:
This is my test ttile
Project Development Team (PDT) - Approach 3 (Revisicn)
New application (in development)

[ Project Development Team (P

® New application ) Amendment

Some required data are missing from vour application.
You can view details of mpssing daa by clicking the “Run Detailed Completeness Check” hink below,
When all sequired fields have been completed, you wall see @ “Subuit for Review” button on this page,
If there are etenianng circumstances that prevent you from providing all requered data,
please consact CTSIGrants admanistranon for assistance.

section Sus |
| General Prowcol Informanon (Sumsmary Page) || 1¥C

i:\p};llcml Demographics INCON

| Supporting Documents COMPLETE

| Review Summary Page COMPLETE
Bun Detaled Complatenass Chack

Enter Protocol Summary information

11. Please click on the Protocol Summary page (link on the left of the page) to enter the proposal title
and abstract.

On this page you will enter the Full Title, the Abstract, and any administrators/staff who will need
access to this application.
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You will also answer additional questions about the Pl and the project.

12. REMEMBER to click on Save Changes button once you have entered information on the Protoc
Summary page-
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Upload Application Form

1.

Next, click on the Supporting Documents link on the left.

pplication Sections

Options

Run complstensss check

Show user acosse rights
‘shaw epplication history
Upnate permansnt racor
Show application type seiup
Cancel current spplication

Orvarrids sditing controls for this session caly

Required Before Submission

be submizted in

Each of the folloring documeniz must b submiztsd wich your applicazion. Most dacuments can be uploaded: zome documensz are requived in hardsopy and ave miarked az such. [fvou do not zee an "[Upload]” link vith o docamen and the docunsrs &=
Jmm;!, in this case, administrasive staff of the CTSIGrants must mar’ the documens as "Resetved in hardeopy” before you il be permited ta cubmit your appication. In pesial cases, specific requiremaniz may be watved for a protd
i eaze see i i

X A. Original Grant
[Upload]

Project Development Team (PDT) - Approach 3 (Revizion)
Ni uf development)

SUPPORTING DOCUMENTS
Iam Great:
This is my test ttile

few application (in

tmsldew@iu edu
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2. To upload the requested documents, click on the Upload button. A new window will open to allow
you to select a file from your computer. PLEASE NOTE WHICH FILE TYPES ARE SUPPORTED. MOST
REQUEST PDFS OR WORD DOCUMENTS.
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3. Once uploaded, the requested document form will bear a green tick, and the status will be changes
from ‘Not yet received’ to ‘Uploaded’.

Upload Supporting Documents

4. |If you wish to upload other supporting documents, click on [Add a document] link seen in the Other
Supporting Documents section and repeat the process

5. Enter a descriptive name for your supporting document

=
e e W - |

iuedu needs some informaticn

— e - S i

X
Script Prompt: oK ]
_Concel |

Please type a descriptive name for the new document :
Cancel

6. Upload the supporting document by clicking on the Browse button and selecting your document
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2 Upload a File - Internet Explorer E =

I’:E—\"_;. https:/fwebcamp.iusm.iu.edu/WebCAMP/SourceCode/UploadFile.cfm?NewFileDe @

Upload a File

Browse...
Proceed with upload

#100% -

7. When the document is successfully uploaded, it will be listed in the ‘Other supporting documents’

section, with links that will allow you to view the uploaded document, replace it with a new
version, or remove the document

Run Completeness Check

8. Return to the Application Status Page (link on the left) and click on the ‘Run Completeness Check’
link seen on the left.

Orveeride editing controls for this session cely

pplication Sect
i 3 APPLICATION STATUS PAGE
Tam Succesaful:
This is a test for the users guide
Pilot Funding for Research Use of Core Facilities (Fall) - 2020.08
New application {in
Iptions . : = L
e Pilat Funding fr Research Use of Care Facilibes (Fall) - 2020 09
e ————— & New application Amendment
Shirm s ation istory
Ut parmanant record
e applcation type sesun
Froea seieied secen

Some required data are missing from your application.

You can view detals of mussmyg data by cliclang the "Run Detuled Completeness Cheek™ link below
When all requered fields have been completed, you wall see 2 "Subma for Review” bunon on this page
If there are extenuaung circumstances that prevent you from providing all required dam,
please contact CTSIGrants adnunistration for assistance.

Cameal curnet applation

Secton

General Protoco] Information {Sumemary Page) |[T

Applicant Demographics COMPLETE
Supporting Documents INCOMPLETE
Hun Dataded Complateness Chack

9. This will display the status of your application, and inform you if any mandatory fields have been

left unanswered with yellow highlight. If completed, there will be no highlighted fields, as seen in
the screenshot below:
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Check Current Application
Successful' This iz a test for the users guide
Chse

IGeneral Protocol Information (Sunmary Page)
= Apnmary couiass has Gat been specfied. Sick 1o 90t

pplicant Demographics

Submit your application

10. Click on the Application Status page to submit your application. The Application status page will
now show that all required sections are COMPLETE and will display a blue Submit Application for
Review button. Click on the button to submit your application. You will receive a confirmation
email once submission is complete.

APPLICATION STATUS PAGE
Iam Successful-

This is a test for the users guide
Pilot Funding for Research Use of Care Facilities (Fall) - 2020.09
New application (in development)

\ Pilot Funding for Research Use of Core Facilities (Fall) - 2020.09 A
® New application ) Amendment

Your application has passed the completeness check!
Please click below when you are ready to submit it for review.

Submit Application for Review

Section Status

General Protocol Information (Summary Page) || COMPLETE

Applicant Demographics COMPLETE
Supporting Documents COMPLETE
Run Detailed C. | Check

Contact Us

If you need help at any point in the application process, please contact Indiana CTSI Grants administrators
at trnsldev@iu.edu or 317-278-2822.
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