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WebCAMP
Users’ Guide

Application submission guide

WebCAMP is a flexible software system that the Indiana CTSI uses for its internal
pilot funding programs, as do many CTSAs across the nation.

Using this system has 3 basic steps:

1. Creating a username and password (if this is the first time logging in)
2. Uploading an application

3. Checking the application for completeness

The following pages provide a step-by-step guide through this process.

For questions please contact the Translational Research Development Program at
trnsldev@iu.edu or 317-278-2822
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Instructions

Initiation of application

1.

Download all the documents you will need for this competition from
https://indianactsi.org/researchers/services-tools/translational-research-development/open-

funding-opportunities/
Please click on the ‘Start a submission’ link for the competition. You will be directed to the Indiana

CTSI WebCAMP application site.

@ NOIANA (linical and Translational

..CTSl Sciences Institute

Initiate New Submission:
Pilot Funding for Research Use of Core Facilities (Fall) - 2020.09

Principal investigator's name:

last first
Short name for study (B0 chars or
less):
‘Your name (if you are not Principal
investigator): jast first

Questions? Contact pmslder @ juady

Fill in your last name, first name, and a short name for your study.

e |f you are submitting the application on behalf of your Principal Investigator, please enter your
PI’s last and first name in the space provided.

e If you are submitting a fellowship application YOU are the Principal Investigator, not your
mentor

If you had previously created an account on Indiana CTSI WebCAMP System, the system will

recognize you, based on your first and last name. If not, you will be directed to enter basic profile

information, as illustrated below.

NOTE: When creating an account for the first time, it is strongly encouraged that you use your
institutional email address to facilitate registration.


https://indianactsi.org/researchers/services-tools/translational-research-development/open-funding-opportunities/
https://indianactsi.org/researchers/services-tools/translational-research-development/open-funding-opportunities/
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Initiate New Submission:
Pilot Funding for Research Use of Core Facilities (Fall) - 2020.09
"This is my application”

The name "Successful, lam' was not found in the current CTSIGrants database
Please click "Continue" to proceed to entering your demographic information.

Questions? Contact trnsldev(@iu.edu.
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Initiate New Submission:
"This is my application”

Please provide data in all fields, then press Continue.

Principal investigator's name: Successful, lam

Institution or Organization: |Indiana University v

Pilot Funding for Research Use of Core Facilities (Fall) - 2020.09

If other, specify: |

Department: |Department of Pediatrics

Academic Title or Job Title: |Assistant Professor

Phone: [317-222-2111

E-mail: [iamsuccess@iu.edy

Questions? Contact trnsldev@in.edu.
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5. Next, please choose a password for your account

@ NDIANA (Jinical and Translational
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Initiate New Submission:
Pilot Funding for Research Use of Core Facilities (Fall) - 2020.09
This is my application

It looks as if you have not previously used the CTSIGrants application and review system (ePAR). Please
provide a password that will be used for future access to this system to submit your application:

Password: | |

Re-Type Password: | |

Passwords are case-sensitive.
DON'T FORGET TO MAKE A NOTE OF YOUR CHOSEN PASSWORD AS YOU WILL NEED [T TO LOG INI

Questions? Contact trnsldevi@iu.edu

6. Your application is now initiated. You will receive an email from WebCAMP with a unique URL.

Please click on the URL to confirm your email and activate your account:

From: Translational Res Development <trnsldev@iu.edu>=

Sent: Wednesday, April 7, 2021 7:29 AM

To: Driscol, Julie <judrisco@iu.edus

Subject: Your new ePAR application has been activated

The ePAR application "Driscol: This is a test" has been activated.

Hello Julie Driscol,

Thank you creating your Indiana CTS1 WebCAMP account. To complete your registration and complete
your XXX application please click here and enteryour login credentials- [unique url provided herg]

For any issues, please emailtrosldev@iu.edu

Indiana CTSI Translational Research Development Program
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Logging in to WebCAMP to complete your application

7. Please select ‘Indiana CTSI Grants’ for the center, enter your last
name, first name and password for your account on the login page.

Your account is now activated.

NOTE: You may stop and return to your application at any time

before you submit.

To return to your application (once your account is activated) use

this url:

https://webcamp.iusm.iu.edu/WebCAMP/SourceCode/Login.cfm

CTS

Clinical and Translational
Stiences Institute

Please log in.
Center:  Indiana CTSIGrants ~ ‘
Session timeout: 5 SRR
Save vser info across sessions
Lastname:  applicant
Firstname: grant
Password:  geeeesessese
Troubleshooting

8. After successfully logging in, you will be directed to a page with a link to Protocol Authoring &
Review (ePAR). Please click on it to complete your application.

'5 Indiana CTS| Grants

Application and Review

U\ ation Tracking

Please select an option by hovering over the menu above.
Click here to learn more about this new WebCAMP version.

Outcomes Tracking Reporting Administrative Tools

Welcome to WebCAMP 6!

9. The ePAR window will list all your applications. Click on the hyperlinked application title, indicated
by a red arrow below:

o. Test?

Created by T0-T4
Admin? Stage

Principal 3

Primary

Investigator
i Contact

Application Type

Successfl, fam
trnsidev@iu.edu

PI/Co-PT
-1IT Pilot Funding for Research Use of Core
Facilities (Fall) - 2020.09

(ot
Other specified)

(acze)

Creator of
Protocol

Successful, lam
trnsidev@iu.edu
(initiated
8/28/2020)

Abbre d Title

us

This is a test for the users guide (2201)

[View/Edit] [Del] [Prin{] [Reviews] [Inactivate] [Copy] L
[Cancel] [Download]

Application

development

Current
Project/Program
Status
(if approved)

NA

10. Your application will now be opened in a browser window. It will display your application status.


https://webcamp.iusm.iu.edu/WebCAMP/SourceCode/Login.cfm
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APPLICATION STATUS PAGE
Iam Successful:
This is a test for the users guide
Pilos Funding for Research Use of Core Facilities (Fall) - 2020.09
HNew appliention (in develapment)

pptions

Piat Funding for Research Use of Core Facilities (Fall) - 2020.09 L3

P srmabrienas shch -
% New application Amendment

“Show uver scoess riahts
Shaw Aol tion hidary
Vpdei permamsct moord
Enew apsbeanan type sem |

s Some required dara are missing from yvour application.
s, You can view detasls of mussing data by cliclang the "Run Detaled Completeness Check” link below,
When all requsred fields have been completed, you wall see a "Submut for Review™ bumon on thas page.
1f there are exteranng cocumstances that prevent you from providing all requared data,
please conract CTSIGrants admunisiration for assistance.

[ saction status

|Cmmal Protece] Information {Sunumnary Page) | DOC0N

Apphicant Demographics COMPLETE

OMPLETE

Supportng Documents

Hun Dutadled Completenass Cb

Enter Protocol Summary information

11. Please click on the Protocol Summary page (link on the left of the page) to enter the proposal title
and abstract.

On this page you will enter the Full Title, the Abstract, any co-Pls and/or co-investigators and/or
other contributors, and/or any administrators/staff who will need access to this application.

Omemds smag contrals for this sesses cely Closa
PROTOCOL SUMMARY PAGE
Iam Succesaful:
This is a test for the users guide
Pilo Funding for Research Use of Core Facilivies (Fall) - 2020.09
Hew application (in development)
INITIATOR G Assistant Professor
PRIM
BRIEF NAME: This is  test for tRuees guide
FULL TITLE:
Abstrace: (mot emsered)
Cesrent word count
INVESTIGATORS.
Role Name Curmint Institution | Depanmant | owason Titia | Area of Expentise For This Project |
C | T |Departmet of Pediserics | | | |

Noge specified

ADMINISTRATORS AND OTHERS NEARING ACCESs Mowhl
N cified

12. REMEMBER to click on Save Changes button once you have entered information on the Protocol
Summary page-
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PROTOCOL SUMMARY PAGE
Iam Sucecessful:
This is a test for the users guide
Pilet Furdi T Use of Core Pacilities (Falll - 2020.08

w .,:1:.;..-‘{‘. development)

Cancal changes Sawe changes.

INITIATOR OF APPLICATION: |am Successhul Assistant Professor jeeange)
PRIMARY CONTACT PERSON: (not specified) [Spocity]

BRIEF NAME: | This |5 a test for the users guide
FULL TITLE.

Abstract
Word count limit: 500 Currest word cosat: O
INVESTIGATORS
change iead 1]
{ad tner F1
804 co-invesbpater]
[ aewon | Roe | [ | Curment Instiution [ [ owision | Title | Area of Expertise For This Project
[+== | I [ssccesstul, Tam Jindises Univensicy [Department of Pediatrics [ssistans Professse |

OTHER CONTRIBUTORSSTAFF Mkl
[ndd ether exatnesse'stan]
Neee spectfied

ADMINISTRATORS AND OTHERS NEEDING ACCESS Mo bk
[ndd anmnistrater]
Neee spectfied

Upload Application Form

Next, click on the Supporting Documents link on the left. To upload your completed application,
click on the Upload button. A new window will open to allow you to select a file from your

computer. PLEASE NOTE WHICH FILE TYPES ARE SUPPORTED. MOST REQUEST PDFS OR WORD
DOCUMENTS.

i

SUPPORTING DOCUMENTS
lam Successful:
This is a test for the users guide
Pilot Funding for Research Use of Core Facilivies (Fall) - 202000
Mew npplication (in development)

Before Submission

st b subm e requingd in hordeogy o s o

*fUiphoad)™ fink wirk & document omd the docas IN HARDCOPY, o]
acdatizirative st el the €. acatved In hesrdcepy ™ before yow will be permittod to sudmil your application. Ju specisl cate, specific]
v you will be parmi lenzs see appl! o comtoe! us ai

ImEitey L edy

X Application Form
[Upload]

ot yot rocuived
Pther Supporting Documents
ow may e il delow sny docaments vow condider nelinond fo the curmend geplivation

[Add a document]

2. Once uploaded, the Application Form will bear a green tick, and the status will be changes from
‘Not yet received’ to ‘Uploaded’.

Upload Supporting Documents

3. If your RFA requires other supporting documents, click on [Add a document] link seen in the Other

Supporting Documents section and repeat the process
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4. Enter a descriptive name for your supporting document

A — .
e N e I

Bl
Script Prompt: oK I
_ Gered_|

Please type a descriptive name for the new document :
Cancel

|W

iu.edu needs some information

5. Upload the supporting document by clicking on the Browse button and selecting your document

(= Upload a File - Internet Explorer =8 %

l & https:/fwebcamp.iusm.iv.edu/WebTAMP/SourceCode/UploadFile.cfm?NewFileDe &

Upload a File

Browse. ..

| Proceed with upload

#®100% -~

’

6. When the document is successfully uploaded, it will be listed in the ‘Other supporting documents
section, with links that will allow you to view the uploaded document, replace it with a new
version, or remove the document

Run Completeness Check

7. Return to the Application Status Page (link on the left) and click on the ‘Run Completeness Check’
link seen on the left.
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= Orveeride editing controls for this session cely

pplication Sect
jcalicn Slaius Page

APPLICATION STATUS PAGE
Tam Succesaful:
This is a test for the users guide

faministrative Notes

Pilot Funding for Research Use of Core Facilities (Fall) - 2020.08
HNew application {in developmen
Iptions = i i :
Flun complessness check Filat Funding for Research Use of Core Facilities (Fall) - 2020 05 v
how user assess rghes | & New spplication Amendment
S s sors
[erpr—————
e applcation type sesun

Pries sebected section

Cancel current application

Some required data are missing from your application.

You can view details of musseng data by elsclung the “Run Detaled Completeness Check” link below
When all requered fields have been completed, you wall see 2 "Subma for Review” bunon on this page
If there are extenuaung circumstances that prevent you from providing all required dam,
please contact CTSIGrants adnunistration for assistance.

Secton Hatus

General Protoco] Information {Sumemary Page) |[T

Applicant Demographics COMPLETE

Supperting Documnents N

Fun Dataded Completenass Chack

8. This will display the status of your application, and inform you if any mandatory fields have been

left unanswered with yellow highlight. If completed, there will be no highlighted fields, as seen in
the screenshot below:

m
Check Current Application
Successful' This iz a test for the users guide
Chesa

ICeneral Protocol Information (Summary Page)

= Apnmary couiass has Gat been specfied. Sick 1o 90t
tupplicant Demographics

Al information appears ta be complete
[upparting Documents

All infismitios sppears b be complete

All infosmnting appears b be cemplete.

Submit your application

Click on the Application Status page to submit your application. The Application status page will
now show that all required sections are COMPLETE and will display a blue Submit Application for

Review button. Click on the button to submit your application. You will receive a confirmation
email once submission is complete.

10



@momana
“CTS [ etie

APPLICATION STATUS PAGE
Tam Successful:
This is a test for the users guide
Pilot Funding for Research Use of Care Facilities (Fall) - 2020.09
New application (in development)

[ Pilot Funding for Research Use of Core Facilities (Fall) - 2020.09 -
@® New application O Amendment

Your application has passed the completeness check!
Please click below when you are ready to submit 1t for review.

Submit Application for Review

Section Status

General Protocol Information (Summary Page) || COMPLETE

Applicant Demographics COMPLETE
Supporting Documents COMPLETE
Run Detailed C. | Check

Contact Us

If you need help at any point in the application process, please contact Indiana CTSI Grants administrators
at trnsldev@iu.edu or 317-278-2822.

11
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